St ,
marys

county

CHOOSE A
BUSINESS
STRUCTURE

« Sole proprietorship

« Partnership

+ Limited Liability Company (LLC)

« Corporation - C. S, B or Nonprofit

REGISTER A
BUSINESS

Maryland businesses must register for the Maryland
Business Express portal, administered by the
Department of Assessments and Taxation. The
portal offers a step-by-step process to register a
business online.

https://egov.maryland.gov/businessexpress

ESTABLISH
BUSINESS
TAXID/EIN

IS A BUSINESS
PERMIT OR

LICENSE NEEDED?

New businesses must contact the Internal Revenue Service
to register for a Federal Employer Identification Number
(EIN), which is necessary for business and employee
withholding, federal unemployment insurance, and

other tax scenarios. EINs can also be established through
Maryland Business Express when you register your business.

https://egov.maryland.gov/businessexpress

Many businesses require permits or licenses
to operate. In addition to business licenses,
you, or the professionals you hire, may need
individual occupational and professional
licenses. Once you have registered your
business, search Maryland's statewide licensing
database and county licensing database to see
what's required. If you have specific questions
about statewide licenses, or the status of your
license, contact the Department of Labor,
Licensing & Regulation.

http://www.dllr.state.md.us/

Starting a Business in St Mary’s County MD?

Here are some basic steps that may be required for getting a business started.

IS A LICENSE REQUIRED
FROM ST MARY'’S COUNTY?

FOOD
4\ 4( SERVICE (

County licenses apply to those businesses in the construction, food service®
and retail-related fields. To obtain a St. Mary’s County-issued business license,
call or visit the St. Mary's County Clerk of the Circuit Court.

You will need your name or corporation name (if any), confirmed trade name of
business, location address, mailing address (if different), Social Security number
or Federal Tax ID number, phone number, and Workers' Compensation number
(if you have employees).

If incorporated, a Corporation ID number is needed. If a Trader’s License is being
obtained, an Inventory for Resale is needed.

Take this information to the Clerk of the Circuit Court office
where an application will be issued.

1 | Clerk of the Circuit Court
41605 Courthouse Drive
Leonardtown MD 20650 That application must then be

Return with signed application  301-475-7844 ext. 74563  delivered to the MD State Dept of
and the County business Assessments. The Assessments

license can then be paid for office reslearch.es‘ to determine_ ifa

and issued prior busm_ess is in good standing,

: assigns a license fee amount and
provides signature.

2 | MD Office of Assessments
Joseph D. Carter Building
Leonard Hall Drive
Leonardtown, MD 20650
301-880-2901

3 | SMC Treasurer’s Office
Patuxent Bldg
Leonard Hall Drive
Leonardtown, MD 20650
301-475-4200 ext. 73300

IF there are any property or commercial tax bills outstanding, they must be addressed
at the St. Mary’s County Treasurer's Office and a signature may be required.
Most new applicants will not need to visit the Treasurer’s Office

*ALL FOOD-RELATED BUSINESSES REQUIRE A HEALTH DEPARTMENT LICENSE.

NOTE: The information included here is intended to provide an overview of the business licensing process. Specific questions should be directed to the corresponding agencies.
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Businesses Requiring St Mary’s County-issued Licenses

The Clerk of the Circuit Court will provide you with specific information and direct you through these steps.
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NOTE: The information included here is intended to provide an overview of the business licensing process. Specific questions should be directed to the corresponding agencies.



