03110

Planner III – Development Services
Grade:  8

FLSA: Non-Exempt

Date:
07/18

Job Summary:  Participates in advanced, highly professional planning activities. Performs and manages professional planning projects including research and analysis. Assists with and participates in work of other planners and projects. Prepares recommendations regarding compliance with county ordinances, state and federal laws. Identifies, evaluates and reports on comprehensive, historic preservation, transportation, and capital facilities planning projects. 

Essential Functions:
1. Participation in the development of transportation and land use plans through research, writing, editing and public meetings;
2. Provides staff support to boards and commissions including the Historic Preservation Committee and the Metropolitan Planning Organization as assigned;
3. Conducts research and provides analysis of plans and ordinances governing land use;  
4. Manages professional planning projects. Monitors and ensures compliance with local, state, and federal laws;
5. May prepare and review scopes of work, requests for proposals, selection procedures, and draft contracts for consultants, and coordinates consultants' work when applicable;
6. Drafts goals, objectives, policies to planning problems using planning theory/practice/law, community goals and interests, and political objectives through comprehensive planning;
7. Conducts advanced analysis of land use and community facilities issues;
8. Provides advice and technical assistance regarding land use and growth management to community groups, developers and consultants; 

9. Responsible for general inquiries regarding plan preparation and implementation;
10. May be responsible for overseeing grants for planning related projects;

11. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  
1. Ability to conduct research, prepare clear and concise reports, exercise initiative in performing assigned duties, and meet deadlines;
2. Ability to gain thorough knowledge of St. Mary’s County Government policies and procedures;

3. Ability to act as a representative of St. Mary’s County Government to the public;

4. Ability to gain knowledge and actively practice department policies and procedures;

5. Ability to effectively communicate with other staff members; ability to coordinate, advise, and work with other professionals;
6. Ability to prioritize and multitask and work with frequent interruptions; 
7. Ability to review and analyze existing information and make informed and sound decisions; 

8. Ability to use available resources to research information;

9. Ability to keep accurate records;
10. Ability to operate relevant computer systems, including hardware and software, and simple office machines.


Education and Experience: 
12. Bachelor’s degree;

13. Three years or more of job-related experience, or additional education in a specialized area;

14. Or equivalent technical training, education, and/or experience.
15. AICP preferred.

Physical and Environmental Conditions: 

Work environment involves everyday risks or discomforts which require normal safety precautions typical of such places as offices or meeting rooms, e.g., use of safe work place practices with office equipment, and/or avoidance of trips and falls. 

May require long periods of standing, frequent walking indoors and outdoors, repeated bending, crouching, stooping, stretching, or reaching; recurring lifting of objects up to 49 pounds; operation of keyboard devices. 

May be required to work beyond normal scheduled hours including night meetings.

The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.


_________________________




______________

HR Representative






Date

I certify that this is an accurate statement of the essential functions and responsibilities of this position.

_________________________




______________

Employee’s Signature






Date
St. Mary’s County Government
Planner III – Development Services 

