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Risk Manager 
Grade:  9

FLSA:  Exempt
Date:
 5/19

Job Summary: Manages the overall risk of loss for the County through loss prevention, insurance coverage, program development, and safety policies and procedures. Performs risk management related duties at professional level; performs other duties as assigned.


Essential Functions:

1. Coordinates the County’s risk management, loss prevention and insurance management programs; ensures proper risk financing; compliance with OSHA standards; and provides for program effectiveness evaluation; 
2. Serves as technical expert on federal, state and local occupational safety and health regulations; and provides for program effectiveness evaluation;  

3. Manages the self-insured workers’ compensation program, oversees the claims processing function with special attention to the resolution of workers’ compensation claims; supervises Sr. HR Specialist/Risk;

4. Develops, reviews, and updates the Employee Safety and Health Policies; 
5. Analyzes injury and loss reports; conducts accident investigations; identifies safety training needs; assists departments in job safety analysis;

6. Reviews and evaluates insurance policies, endorsements for verification of coverage; certificates of insurance; evaluates and processes coverage changes; provides explanation and interpretation of coverage; 

7. Develops and oversees budget for risk management insurance and programs; 
8. Promotes and organizes safety committees within the County to enhance safety awareness and responsibility;

9. Coordinates quarterly Loss Control Meetings;

10. Develops and Coordinates employee safety and OSHA training; assists with and may conducts First Aid/CPR/AED training and certifications; 
11. Identifies and evaluates areas of risk for the County; duties to include building safety inspections, claims analysis; recommends corrective action; and may conduct site inspections;
12. Maintains and enforces the County’s Safety and Health Policy Manual; assists departments in the implements of policies and procedures;

13. Responsible for OSHA recordkeeping compliance; 
14. Coordinates annual safety inspections of county facilities and vehicles in accordance with MOSH/OSHA workplace requirements; conducts site inspections; recommends and tracks corrective actions; 
15. Responds to OSHA Compliance Inspections; coordinates official response and corrective action plan related to violations;

16. Acts as liaison to insurance carriers;

17. Serves as Contracting Officer Representative for Risk contracts;
18. Develops budget recommendations for employee safety programs; seeks resources for training grant opportunities.

19. Performs other duties as assigned.


Required Knowledge, Skills, and Abilities:  

1. Ability to gain advanced knowledge of St. Mary’s County Government policies and procedures;

2. Ability to act as a representative of St. Mary’s County Government to the public;

3. Advanced knowledge of principles, practices and procedures of administrative management, and the ability to interpret them to the staff and the public;

4. Extensive knowledge of required safety and OSHA standards as well as Workers’ Compensation laws and procedures;

5. Extensive knowledge of modern research and investigative techniques and procedures;

6. Ability to prepare and conduct relevant training related to County employees;

7. CPR/AED/First Aid Instructor certification or ability to obtain in the first year;
8. Ability to supervise, train, and motivate subordinate staff;
9. Ability to prioritize and multitask; ability to follow through with assigned tasks;
10. Ability to keep accurate records;
11. Ability to operate relevant computer systems, including hardware and software.


Education and Experience: 
20. Bachelor’s Degree;

21. Three or more years related experience;
22. Or equivalent technical training, education, and/or experience.

Physical and Environmental Conditions: 

Work requires occasional demand for light physical effort including bending, twisting, pulling and reaching. 

Work environment involves everyday risks or discomforts which require normal safety precautions typical of such places as offices or meeting rooms, e.g., use of safe work place practices with office equipment, and/or avoidance of trips and falls.  
Work environment occasionally involves everyday risks or discomforts which require special safety precautions, e.g., working outside in all types of weather conditions and while driving a county vehicle.


The above job description is not intended as, nor should it be construed as, exhaustive of all responsibilities, skills, efforts, or working conditions associated with this job.  

Reasonable accommodations may be made to enable qualified individuals with disabilities to perform the essential functions of this job.

I certify that this is an accurate statement of the essential functions and responsibilities of this position.
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Your signature below indicates that you have received a copy of this position description.
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